Application form


Please bear in mind that only online submitted applications will be considered for evaluation. This Word (.doc) version seeks only to allow an easier preparation of the information and documents to be included in the application form.

We advise you to:

1. Fill in all the fields in the Word version;

2. Access the online application form following the instructions in the website;

3. Use the copy-paste option to transfer the data filled in the Word version to the online form.

Please fill in the following application form with all information and documents required. Any mistake/error, intentional or not, in filling in this form will lead to the rejection of the application and to the immediate exclusion from the project, without any possibility of appeal.
1. Personal details
Applicant's personal details

	Surname/Family name: 
	

	Forenames/Given names 
	

	Date of birth (Year-Month-Day)
	

	Place of birth 
	

	Gender
	◻ Male  ◻ Female

	ID/Passport
	

	 FORMCHECKBOX 
 Identity no. :
	

	 FORMCHECKBOX 
 Passport no. :
	


Permanent address

This address will be used to send all official documents in case of selection. You must insert the complete information and the most adequate address. Any problem in sending documents resulting from erroneous or insufficient information provided in this section and consequent need to resend the documents will result on the payment, by the candidate, of the expenses associated to this.

The address must not be translated.

	Street and number
	

	Postcode
	

	City
	

	Country
	


Contact details
All contacts regarding the submission of application and selection results will be done exclusively by email. In case it is impossible to contact the applicant through this mean, the application will not be considered valid and it will be immediately excluded from the project, without any possibility of appeal.

	Telephone:
	

	Primary email:
	

	Alternative email:
	


Additional information
I declare I have not resided nor carried out my main activity (studies, work, etc.) for more than a total of 12 months over the past five years in one of the European countries.

(only for non-European candidates)
	How did you get to know the project?
	

	Have you applied at the same time to other financial support (Project funded by the European Union or other)
	◻ Yes  ◻ No

	If yes, please specify which financial support.
	

	Are you in a particularly vulnerable socio-economic situation?

If yes, please upload in section 10 (mandatory) a formal document (dated, signed and stamped by the issuing entity) that specifically proves your vulnerable situation. In case you fail to do so we will not consider you as a candidate in particularly vulnerable socio-economic situation.
	◻ Yes ◻ No

	Do you have any physical disability?
	◻ Yes  ◻ No


2. Home institution

Institution where you have concluded your previous academic training or where you currently develop your main activity. It must be an institution from one of the eligible countries.
Details of the home institution

Proof of institution's support to be provided in section 10 of this form.

	Official name of the home institution
	

	Country
	


Identification of the entity/person supporting your application at your home institution
	Faculty/School 
	

	Department
	

	Name of the responsible person
	

	Position of the responsible person
	

	Email of the responsible person
	

	Other contact
	


In case you are currently enrolled in a programme/degree course in your home institution, please indicate:
	Name of the programme/degree course you are currently enrolled in
	

	Subject area of the programme/degree course you are currently enrolled in.:
	

	In case you are currently enrolled in a research work, please indicate the name/title of the work
	


3. Academic background
Please indicate the main academic background/qualifications or training developed until this moment that are relevant to this application, starting with the most recent ones. Please include only the academic training achieved in a higher education institution.
Proof of all academic qualifications must be provided; please upload a copy of the official documents in section 10 of this application form.
a)

	Academic degree awarded / training accomplished (
Graduation/Bachelor/1st Degree,
 Master,
 Doctorate/PhD,
 Post-Doctorate/Post-PhD,

)
	

	Current state
	◻ Currently being attended 
(Please pay attention to the fact that you must upload in section 10 the certificate/declaration of enrolment in a Programme Course)

◻ Concluded

(Please pay attention to the fact that you must upload in section 10 the certificate of conclusion of the degree Course)

	Title
	

	Institution
	

	Country
	

	Date of award (Year-Month)
	

	Grade obtained 
	

	Maximum Grade
	


b)

	Academic degree awarded / training accomplished (
Graduation/Bachelor/1st Degree,
 Master,
 Doctorate/PhD,
 Post-Doctorate/Post-PhD,

)
	

	Current state
	◻ Currently being attended 
(Please pay attention to the fact that you must upload in section 10 the certificate/declaration of enrolment in a Programme Course)

◻ Concluded

(Please pay attention to the fact that you must upload in section 10 the certificate of conclusion of the degree Course)

	Title
	

	Institution
	

	Country
	

	Date of award (Year-Month)
	

	Grade obtained 
	

	Maximum Grade
	


c)

	Academic degree awarded / training accomplished (
Graduation/Bachelor/1st Degree,
 Master,
 Doctorate/PhD,
 Post-Doctorate/Post-PhD,

)
	

	Current state
	◻ Currently being attended 
(Please pay attention to the fact that you must upload in section 10 the certificate/declaration of enrolment in a Programme Course)

◻ Concluded

(Please pay attention to the fact that you must upload in section 10 the certificate of conclusion of the degree Course)

	Title
	

	Institution
	

	Country
	

	Date of award (Year-Month)
	

	Grade obtained 
	

	Maximum Grade
	


d)

	Academic degree awarded / training accomplished (
Graduation/Bachelor/1st Degree,
 Master,
 Doctorate/PhD,
 Post-Doctorate/Post-PhD,

)
	

	Current state
	◻ Currently being attended 
(Please pay attention to the fact that you must upload in section 10 the certificate/declaration of enrolment in a Programme Course)

◻ Concluded

(Please pay attention to the fact that you must upload in section 10 the certificate of conclusion of the degree Course)

	Title
	

	Institution
	

	Country
	

	Date of award (Year-Month)
	

	Grade obtained 
	

	Maximum Grade
	


e)

	Academic degree awarded / training accomplished (
Graduation/Bachelor/1st Degree,
 Master,
 Doctorate/PhD,
 Post-Doctorate/Post-PhD,

)
	

	Current state
	◻ Currently being attended 
(Please pay attention to the fact that you must upload in section 10 the certificate/declaration of enrolment in a Programme Course)

◻ Concluded

(Please pay attention to the fact that you must upload in section 10 the certificate of conclusion of the degree Course)

	Title
	

	Institution
	

	Country
	

	Date of award (Year-Month)
	

	Grade obtained 
	

	Maximum Grade
	


f)

	Academic degree awarded / training accomplished (
Graduation/Bachelor/1st Degree,
 Master,
 Doctorate/PhD,
 Post-Doctorate/Post-PhD,

)
	

	Current state
	◻ Currently being attended 
(Please pay attention to the fact that you must upload in section 10 the certificate/declaration of enrolment in a Programme Course)

◻ Concluded

(Please pay attention to the fact that you must upload in section 10 the certificate of conclusion of the degree Course)

	Title
	

	Institution
	

	Country
	

	Date of award (Year-Month)
	

	Grade obtained 
	

	Maximum Grade
	


g)

	Academic degree awarded / training accomplished (
Graduation/Bachelor/1st Degree,
 Master,
 Doctorate/PhD,
 Post-Doctorate/Post-PhD,

)
	

	Current state
	◻ Currently being attended 
(Please pay attention to the fact that you must upload in section 10 the certificate/declaration of enrolment in a Programme Course)

◻ Concluded

(Please pay attention to the fact that you must upload in section 10 the certificate of conclusion of the degree Course)

	Title
	

	Institution
	

	Country
	

	Date of award (Year-Month)
	

	Grade obtained 
	

	Maximum Grade
	


h)

	Academic degree awarded / training accomplished (
Graduation/Bachelor/1st Degree,
 Master,
 Doctorate/PhD,
 Post-Doctorate/Post-PhD,

)
	

	Current state
	◻ Currently being attended 
(Please pay attention to the fact that you must upload in section 10 the certificate/declaration of enrolment in a Programme Course)

◻ Concluded

(Please pay attention to the fact that you must upload in section 10 the certificate of conclusion of the degree Course)

	Title
	

	Institution
	

	Country
	

	Date of award (Year-Month)
	

	Grade obtained 
	

	Maximum Grade
	


4. Employment experience
Briefly describe the nature of your previous employment experience, particularly the relevant details for your mobility proposal.
If you don't have any employment experience, click on [Save] without writing any information.
	Indicate which is your main activity at the moment
	◻  Student  
◻  Professor / Academic Staff (full-time)
◻   Researcher (with a permanent link with the home institution)
◻  Administrative Staff in an eligible institution (with a permanent link with the home institution)
◻  Other



	Department / service
	

	Unit(if applicable)
	

	Position(if applicable)
	

	Scientific degree(if applicable)
	


Please describe your employment experience (if applicable):

	


(Max. 2500 characters)
Please describe your employment experience (if applicable):

	


(Max. 2500 characters)


5. Language skills

	Mother tongue
	

	Other
	


Other languages

a)

	Language
	

	Listening
	

	Reading
	

	Writing
	

	Speaking
	


b)

	Language
	

	Listening
	

	Reading
	

	Writing
	

	Speaking
	


c)

	Language
	

	Listening
	

	Reading
	

	Writing
	

	Speaking
	


6. Publications
In case you have already published a scientific work or contributed to the publication of any paper please indicate the most representative ones, maximum five, giving priority to those most related with your mobility proposal.
The references must include: authors, title, publisher, year, city, page number and other relevant bibliographical data.
If you don't have any publication, click on [Save] without writing any information.
a) (Max. 500 characters)
	


b) (Max. 500 characters)
	


c) (Max. 500 characters)

	


d) (Max. 500 characters)
	


e) (Max. 500 characters)
	


7. Mobility proposal
Please indicate the main aspects of your mobility proposal.

The mobility programme proposed must coherently describe the existing relation between the activities you develop and those you intend to develop at the host institution. This mobility programme will be used as a mean for the host institution to evaluate the relevance and interest in its implementation. The final mobility proposal will be, in case of selection, articulated and defined by the scholarship holder, the coordinating and the host institution and, in specific cases, the home institution.

	Type of mobility
	


Describe in detail the mobility programme you intend to develop at the host institution.

	


(Max. 2500 characters)
8. Proposed host universities
To enhance your chances of being selected we advise you to select up to three host institutions. However, partner institutions might only consider the applicants that selected them as first option, rejecting the other applications.
You must carefully select the institution(s) having into consideration the following aspects:
- Field of studies/work
- Language used (you must make sure you fill in the necessary language minimum requirements and, in case the host institution demands so, you have to upload the certificate of language proficiency in section 10)
- Minimum eligibility requirements
- Duration of mobility (it can be different from one institution to another)
Please prioritise the Institutions you are applying to

1st host institution priority:
	Field of study of the project you intend to develop
	

	Official name of your host institution priority
	

	Mobility offer at the host institution 
	

	Is your proposal part of any common project of the two institutions?
	◻  Yes ◻  No

	If yes, please indicate the references.
	

	Have you established any previous contacts with the Institution concerning your mobility?
	◻  Yes ◻  No

	If yes, please quote the name of the contacted person.
	


2nd host institution priority:

	Field of study of the project you intend to develop
	

	Official name of your host institution priority
	

	Mobility offer at the host institution 
	

	Is your proposal part of any common project of the two institutions?
	◻  Yes ◻  No

	If yes, please indicate the references.
	

	Have you established any previous contacts with the Institution concerning your mobility?
	◻  Yes ◻  No

	If yes, please quote the name of the contacted person.
	


3rd host institution priority:

	Field of study of the project you intend to develop
	

	Official name of your host institution priority
	

	Mobility offer at the host institution 
	

	Is your proposal part of any common project of the two institutions?
	◻  Yes ◻  No

	If yes, please indicate the references.
	

	Have you established any previous contacts with the Institution concerning your mobility?
	◻  Yes ◻  No

	If yes, please quote the name of the contacted person.
	


9. Motivation and added value
Please state briefly the main reasons why you wish to participate in this project, as well as the added value you perceive to be attached to your mobility proposal.
1st host institution priority
Why have you chosen this specific institution?
	


(Max. 1000 characters)
Why have you chosen this type of mobility?

	


(Max. 1000 characters)
Please describe briefly the impact of this mobility proposal on the development of your main activity/education/career in your home country.

	


(Max. 1000 characters)
Please explain briefly how you think your mobility proposal might contribute to the establishment/development of institutional links with your host country/institution.

	


(Max. 1000 characters)
Briefly describe the impact you expect your participation in this project will have in your home country/region.

	


(Max. 1000 characters)
2nd host institution priority
Why have you chosen this specific institution?
	


(Max. 1000 characters)
Why have you chosen this type of mobility?

	


(Max. 1000 characters)
Please describe briefly the impact of this mobility proposal on the development of your main activity/education/career in your home country.

	


(Max. 1000 characters)
Please explain briefly how you think your mobility proposal might contribute to the establishment/development of institutional links with your host country/institution.

	


(Max. 1000 characters)
Briefly describe the impact you expect your participation in this project will have in your home country/region.

	


(Max. 1000 characters)
3rd host institution priority
Why have you chosen this specific institution?
	


(Max. 1000 characters)
Why have you chosen this type of mobility?

	


(Max. 1000 characters)
Please describe briefly the impact of this mobility proposal on the development of your main activity/education/career in your home country.

	


(Max. 1000 characters)
Please explain briefly how you think your mobility proposal might contribute to the establishment/development of institutional links with your host country/institution.

	


(Max. 1000 characters)
Briefly describe the impact you expect your participation in this project will have in your home country/region.

	


(Max. 1000 characters)
10. Documents upload

In case a document is considered mandatory by the host institution it must be included online. If a candidate fails to do so the application will be immediately rejected without any possibility of appeal. Each uploaded document must have a maximum size of 5 MB.

Applicants must upload the following documents:

Photo

(Mandatory for all applicants)

Passport

(Mandatory for all applicants)

Copy of valid passport (in case the applicant does not have a valid passport, a copy of another official id can be uploaded)

CV

(Mandatory for all applicants)

Transcript of records

(Mandatory for Undergraduate (mobility), Master (mobility), Doctorate (mobility))

Transcripts of records of at least the previous year of studies.

Bachelor degree certificate

(Mandatory for Master (mobility))

Bachelor degree certificate. For applicants who are in the final year of their bachelor degree at the moment of the application, a transcript of records and a document certifying the expected completion date signed by their home institution must be provided.

Master degree certificate

(Mandatory for Doctorate (mobility)

Master degree certificate. For applicants who are in the final year of their master degree at the moment of the application, a transcript of records and a document certifying the expected completion date signed by their home institution must be provided.

PhD degree certificate

(Mandatory for Post-Doctorate)

PhD degree certificate. For applicants who are in the final year of their PhD degree at the moment of the application, a document certifying the expected completion date signed by their home institution must be provided.

Enrolment in degree course

(Mandatory for Undergraduate (mobility), Master (mobility), Doctorate (mobility))

Statement issued by the Home Institution regarding the applicant's enrolment in the degree course.

Learning Agreement

(Mandatory for Undergraduate (mobility), Master (mobility)

Learning Agreement signed by home university and applicant only; host institution will sign when you are definitely selected. One learning agreement per course chosen must be prepared and uploaded.

Work Plan

(Mandatory for Doctorate (mobility), Post-Doctorate, Academic Staff, Administrative Staff)

Work Plan for the mobility period showing which activities the applicant will conduct at the host university. The signature and approval of the host institution contact person (corresponding to the offer) is compulsory: the applicant must contact him/her as early as possible. One work plan per offer chosen must be prepared and uploaded.

Main activity

(Mandatory for Academic Staff, Administrative Staff)

Document issued by the home HEI certifying that the applicant is currently working as an academic or administrative staff

Language certificate

(Mandatory for Undergraduate (mobility), Master (mobility), Doctorate (mobility), Post-Doctorate)

Official language certificate corresponding to the requirements of the courses  chosen by the applicant. 
Recommendation letter

(Mandatory for Post-Doc)

to be uploaded with the other documents
Motivation letter

Mandatory for Undergraduate (mobility), Master (mobility), Doctorate (mobility), and Post-Doc)

to be uploaded with the other documents
Portfolio

Only if it is a requirement of the programme chosen by the applicant

Proof of social/political vulnerable situation

(Optional)

Document that specifically proves your social/political vulnerable situation. This document must be issued by a recognized authority and must also be dated, signed and stamped by the issuing entity.

Declaration of Honour

(Mandatory for all applicants)

Declaration of Honour from the applicant - This document must be dated and signed.

Download example
I declare to have granted permission to have my name published in the website of the project or in any other format, for dissemination purposes of the selection process.

I declare, on my honor, that the information supplied by me in this application form is true and correct and that the documents uploaded are true.

I declare having knowledge that, as candidate, I will have to supply all documents to support my eligibility for this project. In case I fail to do so my application will be automatically and immediately excluded.

I give my consent to Politecnico di Milano to use my data to inform me about its activities. I declare to be informed that, pursuant to Legislative Decree no. 196/2003, I shall be able to request amendment or deletion of data, or oppose their use by writing to the Politecnico di Milano, Piazza Leonardo da Vinci, 32 - 20133 Milano, email: sustaint@polimi.it 

Owner and manager of processing the data provided is Politecnico di Milano. My data will be recorded in a protected archive and will be treated by the Politecnico di Milano in a confidential way, pursuant to the Legislative Decree no. 196/2003 (Codice Privacy) regarding protection of personal data (published in the Gazzetta Ufficiale n.174, on 29-7-2003, Suppl. Ord. N. 123, valid from 1-1-2004). 

1. The information you provided will be processed for the purposes listed below: selection and participation to the EM SUSTAIN-T project; notification to the EU Agency of the scholarship holder lists. General data concerning disabilities are required only because, according to the EU rules, candidates with disabilities may have priority in the selection process. 

2. Processing will be carried out manually and with the aid of IT tools.

3. You are under no obligation to supply the information. Should you refuse to supply the data, your application will not be taken into consideration

Personal data provided will NOT be disseminated for any other purpose.

My consent * 

· Yes, I give my consent

· No, I don’t give my consent

Authorization to the processing of personal data (*)

My consent * 

· Yes, I give my consent

· No, I don’t give my consent

Authorization to the processing of personal data (*)

Personal Data Protection Notice pursuant to Legislative Decree no. 196 of 30 June 2003, the "Italian Data Protection Code" and subsequent amendments. 
In accordance with Article 13 of Legislative Decree no. 196 of 30 June 2003 and subsequent amendments, we hereby inform you that the data provided by you will be processed only to organize participation in the event mentioned in the epigraph and for Politecnico di Milano's institutional purposes, in compliance with the minimum security measures as set forth under Legislative Decree no. 196 of 30 June 2003 and subsequent amendments. Such data may be processed by parties entrusted by the Data Processor in compliance with the minimum security requirements indicated in Legislative Decree no. 196 of 30 June 2003, even within the scope of Politecnico di Milano event promotions or orientation initiatives, whether on paper or magnetic media, manually and/or via electronic or automated means. The data subjects may exercise their rights under Article 7 of Legislative Decree no. 196 of 30 June 2003 and subsequent amendments. The Data Controller is Politecnico di Milano, Piazza Leonardo da Vinci 32, 20133 Milan. The Data Processor is Chiara Pesenti Head of Communication and External Relations of the Politecnico di Milano

I agree [image: image1.wmf]
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